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Our Savior‟s Lutheran Church 

Bylaws 

 

Bylaw 1. 

COMMUNION PARTICIPATION 

 

BL1.01. This congregation invites all of its members, who have been prepared to receive the  

  Sacrament, to participate regularly in Holy Communion. 

 

BL1.02. Preparation for Holy Communion will normally be offered for persons of the fifth  

  grade level. 

 

BL1.03. Participation in Holy Communion shall be open to baptized Christians who accept the 

  Lutheran teaching in regard to this sacrament. 

 

BL1.04.           It shall be known to prospective participants that the belief of this congregation is: 

a. Participation in the Lord‟s Supper is the reception of the “body and blood of our Lord 

Jesus Christ given with the bread and wine, instituted by Christ himself for us to eat 

and drink”; 

b. That we hold a person is “well prepared and worthy who believes these words, „given 

and shed for you for the remission of sins‟.” 

 

Bylaw 2. 

CONFLICTING LOYALTIES 

 

BL2.01. This congregation rejects all fellowship with organizations, secret or open, which are 

avowedly religious or which practice forms of religion without confessing faith in the Triune 

God and in Jesus Christ as the eternal Son of God incarnate to be our only Savior from sin, 

and thus teach salvation by works.  

 

BL2.02. Ceremonies of lodges or other such organizations shall not be permitted in the church or on 

the premises of this congregation, without prior approval of the Church Council. 

 

Bylaw 3. 

MEMBERSHIP 

 

BL3.01. Admission to Baptized Membership. 

a. Children, one or both of whose parents or guardians are members of this congregation, 

shall, upon receiving Christian baptism, be received as baptized members of this 

congregation. 

b. Children, neither of whose parents or guardians are members of this congregation, 

shall upon Christian baptism duly recorded as a ministerial act performed under the 

auspices of this congregation, be received as baptized members of this congregation 

unless there is understanding that, for good reason, they will be enrolled as baptized 

members of another congregation, in which case notice of the baptism shall be sent to 

the congregation in which the child is to be enrolled as a baptized member. 

c. Children, baptized in other congregations, shall be received as baptized members of 

this congregation upon admission of one or both parents or guardians to membership, 

or by consent of one or both parents or guardians, or by action of the Church Council. 
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d. Unbaptized adults who have received instruction and have given evidence of having 

an adequate understanding and acceptance of the teachings of the Word of God as 

confessed by the Lutheran Church, shall, upon confession of faith and Christian 

baptism duly recorded as a ministerial act performed under the auspices of this 

congregation, be received as baptized members of this congregation. 

 

BL3.02. Admission to Confirmed Membership. 

a. Baptized adults, not previously members of this congregation, who have received 

instruction and have given evidence of having adequate understanding and acceptance 

of the teachings of the Word of God as confessed by the Lutheran Church shall be 

admitted to confirmed membership through the affirmation of their baptism. 

b. However, adults received as baptized members according to the provisions of Bylaw 

3.01.d. of this part of the bylaws shall be recognized as confirmed members.  

c. Children who are baptized members of this congregation shall be admitted to 

confirmed membership through participation in confirmation. 

d. Applicants for membership presenting Letters of Transfer showing them to be 

confirmed members in good standing in other Lutheran congregations shall be 

admitted to confirmed membership upon acceptance of their Letters of Transfer by the 

Church Council and the report of their names to this congregation. 

e. Applicants for membership who present evidence of confirmation in a Lutheran 

congregation but do not have Letters of Transfer shall be admitted to confirmed 

membership when the Church Council has determined that they meet the standards of 

Christian faith and life indicated in the constitution and bylaws and when they have 

reaffirmed their faith before this congregation. 

 

BL3.03. Admission to Voting Membership. 

a. The Church Council shall be responsible for determining the voting membership in 

accordance with the qualifications specified in the constitution and bylaws. 

b. Any doubtful cases shall be decided by the congregation. 

 

BL3.04. Discontinuance of Membership. 

a. Members who move away shall be encouraged to transfer their membership. 

b. Confirmed members, who in the judgment of the Church Council, show no interest in 

attending church service, who do not partake of Holy Communion, and who, 

according to the congregation's records, do not contribute to the congregational 

treasury or provide services to the church for a period of two years shall be presumed 

to no longer desire membership and shall not be counted in the active membership 

statistics of the congregation. Members designated as inactive for a period of one year, 

when possible, shall be contacted by the Membership chairperson and committee 

members with respect to their membership intentions. The names of such confirmed 

members shall be retained on the inactive list as ones who are in special need of the 

congregation's prayer and concern. 

 

Bylaw 4. 

THE PASTORAL CALL 

 

BL4.01. When this congregation has voted to call a pastor, it shall issue a letter of call to the  

pastor-elect, in a form approved by the Evangelical Lutheran Church in America. It shall be 

signed by the chairman and the secretary of the meeting at which the call was voted, and shall 

be attested by the signature of the bishop of the synod. Calls to clergy to positions of 
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assistance to the pastor shall be issued in consultation with the pastor and in accordance with 

the provisions of this paragraph. 

 

BL4.02. If a pastor receives a call to another congregation, consultation shall be made with the present 

congregation, or at least with the Church Council before coming to a decision, attempting to 

reach a decision as quickly as possible, normally within three (3) weeks. The pastor shall 

thereupon notify the present congregation and the synod bishop. When a release has been 

granted and the call accepted, a pastor shall terminate this ministry and transfer to the new 

field of service as quickly as feasible, normally within one (1) month. 

 

BL4.03. A desire for a change in pastorate, by either congregation or pastor, shall be brought to the 

attention of the bishop of the synod, who shall advise in the matter in accordance with this 

constitution and with the established procedures of the Evangelical Lutheran Church in 

America. 

 

BL4.04. Clergy qualified according to this constitution may occasionally perform pastoral functions in 

this congregation with the approval of this congregation and its pastor(s), or, in case of a 

vacancy in the pastorate, with the approval of this congregation and the synod bishop. 

 

Bylaw 5. 

THE ANNUAL MEETING 

 

BL5.01. The annual meeting of this congregation shall be held during the month of January with the 

Church Council setting the date. Notice of the meeting shall be given as provided in the 

constitution. 

 

BL5.02. The current roster of voting, confirmed, and baptized members shall be determined prior to 

each annual meeting. 

 

BL5.03. The order of business at the annual meeting shall be: 

a. Opening devotion; 

b. Approval of the minutes of the previous meeting; 

c. Reports of the pastor(s), boards, treasurer, committees, and others; 

d. Unfinished business; 

e. New business; 

f. Elections; 

g. Approval of budget; 

h. Closing prayer. 

 

 

BL5.04. In the following cases, voting may be by written ballot: 

a. To elect the officers and members of boards; 

b. To adopt or amend the articles of incorporation, constitution, or bylaws of this 

congregation; 

c. To call a pastor or to request resignation; 

d. To excommunicate a member from this congregation or to remove a member from 

office in the congregation; 

e. To sever membership in the Evangelical Lutheran Church of America; 

f. To dispose of, encumber, or purchase real property; 

g. When requested by ten (10) or more voting members present. 
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BL5.05. Except as otherwise provided in the constitution and bylaws, all matters shall be decided by 

majority vote of those present and voting. 

 

BL5.06. No one shall be declared elected unless the candidate has received a majority of the votes cast. 

 

BL5.07. If more than one (1) ballot is required in an election, a motion shall be in order to limit the 

balloting after the first ballot to the three (3) candidates receiving the highest number of votes 

on the first ballot; and after the second ballot to limit the balloting to the two (2) candidates 

receiving the highest number or votes. 

 

Bylaw 6. 

OFFICERS AND BOARDS 

 

BL6.01. Executive Committee. 

a. This committee shall be composed of the officers of the church: the President,  Vice 

President and secretary. 

1. The President will have general powers and duties of supervision and 

management of the business of the church; will preside at all meetings of the 

Church Council, unless the Church Council decides otherwise; and will present 

at each Annual Meeting a report of the business of the church for the preceding 

year. 

2. The Vice President will, in the absence or disability of the President, do and 

perform the duties and exercise the powers of the President. The Vice 

President will also perform whatever other duties and responsibilities as the 

Church Council may, from time to time, assign. 

3. The Secretary will attend all meetings of the Church Council, and will keep or 

cause to be kept, a true and complete record of the proceedings of those 

meetings. The Secretary will also perform whatever other duties and 

responsibilities as the Church Council may, from time to time, assign. 

b. The Pastor will be an advisory member of this Committee. 

c. This Committee will be responsible for legal and corporate matters as assigned to 

them by the Church Council. The President and the Secretary will sign all legal 

documents. 

d. This Committee will be responsible for making recommendations to the Church 

Council with regard to the recruiting, interviewing, hiring, supervising, compensation, 

and releasing of all paid staff. 

e. This Committee will be responsible for making recommendations to the Church 

Council with regard to the annual budget. 

BL6.02. Church Council. 

a. The Church Council will consist of no less than thirteen lay members. The Church 

Council is comprised of the three members of the Executive Committee and two 

members of each standing committee.  

1. Each member of the Church Council, except the Pastor, will be elected by 

written ballot at the annual meeting of the congregation, to serve for three 

years, or until his or her successor is elected. The term for each Church 

Council member will begin at the close of the annual meeting at which they are 

elected. 

b. The Church Council will serve on and chair council committees as assigned. 
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1. In cases where more than one council member is on the committee, the 

members of the committee will determine which individual will be the 

chairperson. 

2. Council committees will provide committee reports for the annual meeting and 

as called for at monthly Church Council meetings. 

c. The Church Council will appoint subcommittees as may be necessary, and update the 

Church Council with regard to the activities of such subcommittees. 

1. Members of subcommittees are accountable to the standing committee by 

which they are appointed. 

d. The Church Council will be responsible for all matters related to legal and corporate 

affairs, and will have general oversight of the day-to-day operations of the 

congregation, including but not limited to the management of the finances, the 

personnel, and the properties of this congregation. 

e. The Church Council will provide spiritual leadership in the congregation, working 

with the Pastor to guide the work, witness, worship, and service of the congregation in 

the world.  

BL6.03. Finance Officers. 

a. The treasurer shall be custodian of all monies of this congregation, shall disburse all 

such monies in accordance with the decisions of the congregation or the Church 

Council, and shall present an audited report to the congregation annually and to this 

Church Council at such times as it may decide. The treasurer shall be bonded. 

b. The Financial Secretary shall receive all monies of this congregation, including 

weekly and special offering, keeping individual accounts and shall deposit all such 

monies and report the deposits to the church treasurer for disbursements, and shall 

present an audited report to this congregation annually and to the Church Council at its 

request. 

1. Assistants to the financial secretary shall help count weekly offerings. 

2. No less than two (2) shall be present as offerings are counted, one (1) of whom 

may be the financial secretary. 

c. An Annual Audit shall be completed by three (3) persons, not members of the council. 

Their term of office shall be three years, with one member elected each year. Members 

shall be eligible for re-election. They shall audit all financial records of this 

congregation and its organizations and present their report, in writing, at the annual 

meeting. 

 

BL6.04. Nominating Committee. 

a. A nomination committee of at least four (4) voting members of this congregation, two 

of whom, if possible, shall be outgoing members of the Church Council, shall be 

elected at the annual meeting for a term of one year. 

b. The members of this committee shall serve for the year following their election. They 

shall nominate at least one candidate for each office to be filled. 

c. The candidates nominated by this committee shall be made known to this 

congregation in conjunction with the announcements of the special or annual meeting 

at which the election is to take place. 

 

BL6.05. Staff Support Committee. 

a. A Staff Support Committee, whose number and composition shall be jointly 

determined by the pastor(s) and the president, may be appointed annually. 
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b. Members of this committee shall serve as liaisons between all employees of this 

congregation and its Council. 

 

BL6.06. Call Committee. 

a. When a pastoral vacancy occurs, a Call Committee comprised of the Executive 

Committee plus at least six (6) voting members of this congregation shall be appointed 

by the Council. 

1. The chairman of this committee will be appointed by the Church Council. 

b. Term of office will terminate upon installation of the newly called pastor. 

 

BL6.07. Stewardship and Benevolence Committee. 

a. A Stewardship Committee shall consist of at least five (5) members with two (2) 

members from the Church Council and at least three (3) members from the 

congregation at large. 

b. This committee shall coordinate all stewardship emphasis and programs of this 

congregation. 

c. This committee shall develop its own policies and procedures subject to the 

constitution, bylaws, and the approval of the Church Council. 

d. This committee shall implement programs to enhance the financial well being of this 

congregation and its time, talents, and treasures. 

e. This committee shall solicit funds for special projects as authorized by the Church 

Council. 

 

BL6.08. Christian Education Committee. 

a. The Christian Education Committee shall consist of at least five (5) members, which 

include two (2) members from the Church Council, the Sunday School 

Administration, and at least two (2) members of the congregation at large. 

b. This committee shall promote all areas of Sunday school, Confirmation, Youth and 

Adult programming. 

 

BL6.09. Worship Committee. 

a. The Worship Committee shall be comprised of two (2) Church Council members and 

at least three (3) members of the congregation at large. 

b. This committee shall promote the mission of the Congregation. 

 

BL6.10. Property Management Committee. 

a. The Property Management Committee shall consist of at least five (5) persons, with 

two (2) being members of the Church Council. 

b. This committee shall be responsible for the care and upkeep of the properties of this 

congregation. 

1. The property of this congregation shall be for the use of this congregation in its 

normal function as a Lutheran church and shall not be used in any way not in 

harmony with the purpose of the congregation. 

2. Buildings which are the property of this congregation shall not be lent or 

rented to any group or individual not affiliated with the congregation or with 

the Evangelical Lutheran Church in America unless application for such use 

has been approved by the Church Council by a two-thirds majority in the case 

of a request for regular use. 

c. This committee shall meet at least once a year for a walk-through of the church 

property to determine short term and long term needs. 
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d. All rental agreements will follow the policy established in the Church Property 

General Rental Agreement (revised 2013). 

 

BL6.11. Membership Committee 

a. The Membership Committee shall consist of at least five (5) members with two (2) 

members from the Church Council and at least three (3) members from the 

congregation at large.  

b. This committee shall be responsible for maintaining an accurate membership roster. 

This committee should contact members to update records, especially those members 

whose attendance has ceased, and move members to the inactive list when appropriate. 

c. This committee shall encourage non-members to join our congregation. The 

committee shall work with the pastor to organize an activity that recognizes new 

members. 

d. This committee shall assist with the identification of special interest groups within our 

congregation, such as young families, single adults, experienced adults, etc. 

 

BL6.13.   Mission Endowment Fund Committee 

a. The Endowment Fund Committee shall be composed of five (5) voting 

members of the congregation to be appointed by the Congregation Council 

1. The term of office will be three (3) years with the first slate of members 

serving staggered terms.  Each year following the initial appointment, two (2) 

members will be appointed with one (1) appointed every third year.  Members 

are eligible for only two consecutive three-year terms. 

2. At all times at least one (1) member of the committee shall be a member of the 

Church Council.  In addition to the elected members, the pastor of the 

congregation shall be an ex-officio member of the committee. 

b. Duties of Mission Endowment Fund Committee will include providing annual 

or more frequent distributions from the Mission Endowment fund beyond the 

operating budget of this congregation for the following mission works: 

1. Benevolence:  To support local, individual, regional, national or 

international disaster relief or other benevolence needs. 

2. Christian Education:  Supplement to OSLC‟s support of Christian 

education such as special programs within the congregation and support 

of individuals or institutions involved in higher education or the 

seminary. 

3. Ministries Fund/Mission Support:  Support for local, regional, synod, 

national or international missionary work over and above what the      

congregation provides for within its budget and/or funding for 

extraordinary programs/ministry initiatives within OSLC such as for 

music ministry, youth ministry projects, library acquisitions, 

community outreach programs, any or all of which may increase the 

community impact of OSLC. 

4. Capital Building/Repairs:  A portion of the annual distribution may be 

designated for capital building projects and unusual maintenance or 

repairs of OSLC property. 

c. Management and Distribution Guidelines for the Mission Endowment Fund 

include the following: 

1. Endowment funds shall be invested and managed by professional     

outside investors such as the ELCA Endowment Fund Pooled Trust 

and/or the ELCA Mission Investment Fund.  The Council shall, by 
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continuing Resolution, determine what organization will manage said 

fund and the congregation may by passing a bylaw change managers at 

any properly called meeting of the congregation. 

2. The Council shall make annual or more frequent distributions from the 

fund beginning at such time as the fund reaches a balance of $100,000.  

Such distributions will be a percentage of the annual value of the Fund 

balance, and may include interest and dividends received, realized 

gains, and/or unrealized gains provided that at no time will the Council 

be permitted to withdraw more than 10% in any one calendar year 

without approval of the congregation at a properly called meeting. 

 

Bylaw 7. 

SEXUAL HARASSMENT POLICY 

 

BL7.01. It is the policy of this congregation to maintain a workplace free of any form of sexual 

harassment or sexual intimidation. Any form of sexual harassment within the workplace is 

unacceptable behavior and is subject to appropriate disciplinary action. 

 

BL7.02. Definition. 

a. Sexual harassment includes, but is not limited to, unwelcome and unsolicited sexual 

advances, requests for sexual favors, discriminatory tormenting based on gender and 

other undesired verbal and visual, or physical conduct of a sexual nature. In particular, 

sexual harassment occurs if there is: 

1. Submission of any kind of sexual harassment as an explicit or implicit term or 

condition of employment; 

2. Submission to or rejection of sexually harassing behavior if used as basis for 

employment or other personnel decisions affecting the recipient of the 

behavior; 

3. Purpose or effect of unreasonable interfering with the recipient‟s work 

performance or creating an intimidating, hostile or offensive work 

environment. 

 

BL7.03. Reporting of Sexual Harassment. 

a. An employee who believes there has been a violation of this Sexual Harassment 

Policy has the right and responsibility to report the perceived violation as soon as 

possible, either to a supervisor or to the Council President. If the matter cannot be 

resolved between the parties involved, the Synod Office will investigate all allegations 

promptly, objectively, and confidentially. A complainant has the right to invite a 

colleague to be present at proceedings regarding the complaint. 

b. This church will take no adverse action against an employee who, in good faith, 

complains of sexual harassment and will, to the extent possible, protect such employee 

against reprisal from other employees. Disciplinary action, including dismissal, when 

appropriate, will be taken where it is determined that sexual harassment did occur. 

c. This church recognizes that the question of whether a particular action or course of 

conduct constitutes sexual harassment requires a factual determination. This church 

recognizes also that false accusations of sexual harassment can cause serious harm to 

innocent persons. Therefore, a thorough investigaiton will be conducted in each case. 

Malicious accusations will be subject to appropriate sanctions.  

 

As last amended on January 19, 2014. 


